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INTRODUCTION

Inspections must be carried out frequently and recorded annually for high risk areas such as workshops.

All members of staff will be encouraged to immediately report any defects.

It is not a requirement to use these forms; they are provided as a guide to the type of information that

should be collected at an inspection. Sections of the forms can either be deleted if not relevant to a

particular workplace or sections added to make the form more comprehensive to the particular inspection.

Factory/WORKSHOP INFORMATION

Name of workshop/Category

Address of the Workshop

Name of Proprietor

Date of Registration
Registration No.
3. WORKSHOP INSPECTION PARAMETER
S/N Requirement Response Actions Dat? of
Yes No Action
A. Layout
1 | Floor and parking area as per rule
2 | Floor area free of obstructions
3 | Floor surface not slippery
4 | Floor coverings in good condition
B. Health and safety information
s Is the health and safety law poster displayed in a
prominent position?
6 | Are no smoking signs displayed?
; Are safe working method statements/warning signs
clearly visible?
C. General Issues
8 | Is the floor space clear of debris/objects?
9 | Is the area tidy and well kept?
10 1" Floor surface free from spillages, in good condition

and not slippery?
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. Requirement Response Py Dat? of
Yes No Action
" Are lighting levels satisfactory for safe working
practices?
= Is the plant/equipment located in an appropriate
location within the workshop?
13 | Is the ventilation adequate?
14 | Is the temperature comfortable?
s Are welfare facilities including wash hand basins clean
and accessible?
16 Is waste stored effectively and removed frequently from
the work areas?
17 Is equipment being stored correctly and not exceeding
safe working loads for racking?
D. Personal protective equipment
Is personal safety equipment like gloves, helmet, mask
18 1 or safety goggles etc. stored safely and appropriately?
19 Is signage of personal protective equipment
requirements displayed?
E. Electrical safety
20 Are there any trailing cables, which could cause a
person to trip and fall?
51 Has all portable electrical equipment been tested and
labelled with the date of the test?
Are there any apparent faults with any electrical
22 | equipment, including damage to cables, plugs and
sockets?
’ Are extension leads etc. only used for low power
equipment?
F. Manual handling
Has manual handling been eliminated where possible or
24 | minimized so far as are reasonably practicable e. g.
mechanical lifting aids — trolleys etc?
25 | Are trolleys maintained?
Are items stored sensibly with easy access, i.e. heavy
26 | items used frequently stored on waist level shelves and
heavy items used infrequently stored at low level?
. Are steps provided for reaching hights properly

designed and maintained?
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. Requirement Response Py Dat? of
Yes No Action
G. Emergency procedures

Are all fire exit and escape routes, fire alarm points and

28 |items of firefighting equipment clearly visible,
unobstructed and appropriately indicated?
Are all fire escapes kept closed when not in use and

29 | never wedged open (except when on catches activated
by the fire alarm system)?

30 Are sufficient up to date fire action notices prominently
displayed throughout the area?

31 | Isthere excessive storage of flammable materials?

32 | Are there any exposed ignition sources?

33 Is there a first aid box readily available?

1 Are sufficient up to date first-aid notices displayed
prominently through the workplace?

35 | Eye wash easily accessible where necessary?

36 | Isthere a trained first aider available?

H. Hand Tools and Equipment

37 Are machines adequately guarded/protected to prevent
contact, entanglement etc?

38 | Is the equipment maintained in a good condition?

39 | Is the equipment stored correctly?

40 | Are emergency stops working?

41 Are tools & equipment are in sound and good working
condition?
Are hand tools such as chisels & punches, which

42 | became mushroomed heads during wuse, are
reconditioned or replaced as necessary?

" Are broken or fractured tools & equipment are replaced
promptly?

44 | Are worn or bent wrenches are replaced?

45 Are ear, eye and face protection are used at work to
protect workers from noise & flying materials?

46 | Is there warning signs/signage on equipment?

47 Are maintenance log being completed by staff,
including vehicle checks?

48 Are the keys to vehicles/equipment being securely

held?

I. Chemical safety
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S/N Requirement

Response

Yes No

Actions

Date of
Action

49 | Is the safety information available for all chemicals?

51 | Are chemicals labeled appropriately?

52 | Are chemicals stored correctly?

53 )
containers?

Are flammables and corrosives stored in appropriate

54
any potential ignition sources?

Are flammable liquid cabinets at least 3m away from

55 | Are there approved methods of chemical disposal?

56 | Are gas cylinders stored correctly?

57 | Are fuel/lubricants stores adequately stored and signed?

4.

OVERALL RECOMMENDATION AND REMARKS (IF ANY)

General Comment:

Name of the Inspector:
Designation:
Date:

Name of Office:

SHIEHT TUT Teh3TT FeTead (af3TenT, Jo%

24




3

(farters faereent &t
1 fdeed ST Siot-atet TR THh! GO | SR QT T Gl Tehl SRT U7 T Sferferep wfcrargr
11 STaTERT foreRoT oS T T -

9. HREMT a7 ThITeh! 19

R. QO BTG AT FehRTIehT STRTOT:

3. Registered engineer shall prepare the technical report as per the table below:-

SIN | Description required Criteria/standard Yes No Remarks
)] standard 3) (4) (5) (6)
2)

Explanation:

e Column (2) and column (3): This column shall contain all the requirements as per the standard on physical
infrastructure, available land approach road equipment/tools human resources as mentioned in the Annex-1
(FTA-2).

e Column (4) and Column (5): These columns shall contain compliance or non-compliance of the requirements
mentioned in column (2) and column (3).

e  Column (6): This column shall contain the technical justification of requirement if any.

¥.  Overall recommendations and remarks:

General recommendations:

() ToBTice TTRUERT ShRE=T T Jeham; ..........

(@) e qataw, Equipment/Tools T wmetar e wrarweft et <t STTamen! fshs: ..................

Specific recommendations:

1 1 O T TR ITRUEhT AT ferfersk Sfiee, SHamT qur Jehem Here IR, Jo0vy AT Ieaifad
el ofifos atew,  Equipment/Tools T e womem @l ATMeUSE® WM FOWT QU MUH AT
......................................... TERTY/FTGT <............... THHT & THehT AT i T |
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